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POLI CE OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF WORK

This is routine general police work involving patrol, detective
and traffic activities enforcing the state and nunicipal | aws,
regul ati ons and ordi nances and protecting |life and property.
Sone enpl oyees of this class may be assigned to routine clerical
wor k. Enpl oyees may work in conpany with and recei ve assi stance
from a nore experienced officer. Wrk involved directing
traffic, answering conplaints, issuing tickets for novable and

non- novabl e vi ol ati ons, naking regular patrols, investigating
accidents, crinmes or suspicious activity in accordance with
prescribed departnental rules and regulations. |ndependent

j udgenent nust be used when faced with enmergency situations. All
work is reviewed by superior officers through reports,
i nspection, observation and short conferences.

EXAMPLES OF WORK

(NOTE: Exanples below indicate only the general type of work
performed in these positions and are not intended to restrict
duties to those listed.)

Assists in foot, autonobile and notorcycle patrol work al ong or
in conpany with another officer; makes reports to headquarters
by radi o and tel ephone; enforces notor vehicle |laws, the State
Crim nal code and parki ng ordi nances; renders informational aid
and assistance to notorists and other citizens; checks nodel,
make and |icense nunbers of passing vehicles to regain stolen

cars and pick up wanted persons and violators; investigates
vehicles parked illegally, under suspicious circunmstances, or
abandoned.

Directs traffic to reduce and elimnate congested traffic
conditions; clocks nmoving vehicles; issues tickets for novable
and non-nmovable traffic violations; makes arrests; appears in
court as a w tness.

Aids in investigating accidents; keeps bystanders out of danger;
renders first aid; questions witnesses and drivers; investigates
and prepares reports of conditions and causes of accidents;
supervi ses the renoval of injured persons to hospitals and the
removal of debris to restore traffic.

Aids in maintaining order in crowds and in public gatherings.
Recei ves conpl ai nts; secures necessary information; dispatches

men and equi pment; reports difficult situations to superior
mai ntai ns sinple records and makes reports.
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| nvestigates, in conmpany with a superior, suspicious or known
crimnal activity; interviews persons involved or suspected of
bei ng invol ved; verifies information; searches for, |ocates and
preserves evi dence; searches for and | ocates wanted persons and
goods.

Attends classes of instruction, reads and studies assigned
materials and prepares for standard performance of work and
advancenent .

Perforns various related duties as assigned or required.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adni ssion to
t he exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of | egal age.

After offer of enploynent, but before beginning work in this
class, nust pass a physical exanm nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica

fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must present docunmentation indicating, at a mninmum that the
appl i cant has nmet the mninum high school graduati on
requi renments necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenentary and
Secondary Education. Such docunmentation shall include at |east
one of the following: high school diploma, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.

Must possess a valid driver’s license.

Must not be | ess than twenty-one (21) years of age.
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